
COVID Response Plan 
 
Masks and Aprons (PPE) 
• All adults will wear masks. Guides will have plastic windows for the children to be able to see their faces and mouths. Adults 
will also wear aprons each day. 
• All children will be asked to wear masks when possible. This is a skill they will be learning and building, and will be dependent 
on age and ability. Two masks per child will be added to the school supply list. 
 Aprons will be cleaned after each child uses them. In some classrooms, there will be an apron for each individual child that will 
be sent home for cleaning at the end of each week. In other classrooms, there will be a dirty apron bin that will be for collecting these 
after each use. A hot dryer cycle at the end of the day will sanitize these between children. At the end of the week, these will be 
laundered in the classroom laundry. 
 
Drop-Off/ Pick-up 

*PLEASE BRING YOUR OWN PEN FOR SIGNING IN/OUT* 
This process will take longer than it used to. We appreciate your patience and understanding in these difficult times. We 

would sincerely appreciate the wearing of masks during drop off/pick up for the protection of our staff and other families. 
 

• Parents will not be entering the building this year (unless prior arrangements have been made). 
• Temperatures will be taken each day. If a child’s temperature exceeds 100 degrees, they will need to be kept home until 
fever-free for 72 hours. 
• Upstairs classrooms- one adult and the child(ren) being dropped off will line up in six-foot increments along the ramp. A staff 
member will be at the door (or you may ring the doorbell if someone isn’t right there). The staff member will take your child’s temp and 
ask a few questions, and you will sign them in. The staff member will walk them to class. When exiting the line, please use the stairs. 
When picking up, it will be a similar process. Staff members will have children ready for you with backpacks/shoes on, etc. If you are 
picking up at an unusual time, and would like your child ready, please call ahead. 
• Upstairs playground- Sometimes, your child’s class will be on the playground at these transition times. If that is the case, 
please line up in six-foot increments along the fence leading up to the gate (please park along the street, rather than the alley, to 
allow room for this). Only one adult should get out of the vehicle to reduce crowding. The staff member will meet you at the gate to 
receive your child and sign them in. They will leave their backpack along the fence and bring it inside when they come in. When picked 
up outside, they will already have their things outside with them from their cubby. 
• Downstairs- one adult and the child(ren) being dropped off will line up in six-foot increments along the fence. Only one family 
on the ramp leading up to the gate at a time please, as there is no other exit option. A staff member will be at the door (or you may ring 
the doorbell if someone isn’t right there). The staff member will take your child’s temp and ask a few questions, and you will sign them 
in. The staff member will walk them to class. When picking up, it will be a similar process. If the children are on the playground, a staff 
member will meet you at the gate. Staff members will have children ready for you with backpacks/shoes on, etc. If you are picking up at 
an unusual time, and would like your child ready, please call ahead. 
 
Meals 
 
Snack 
 *Only 2-3 children will eat snack at a time to allow for distancing. Children will have their own aprons.  
*We will do single serving plates and have the adult that is nearest the kitchen serve a child a plate and a napkin after they have 
washed their hands and been seated. 
*They will no longer be washing dishes themselves, but instead placing any dishes into a bin for adults to wash. 
*They will then wash hands after cleaning their place. 
 
Lunch  
*Children will now be eating directly from their lunchbox when possible (rather than unpacking onto a plate). Because of this, bento-
style lunchboxes may be easiest. We will still have dishware available if needed (for food that needs to be warmed up, or food in 
baggies). 
*Children will eat spread out around the classroom in order to socially-distance. 
*We will now pre-fill cups with milk and water on a tray and offer it to a child after they are set up for lunch, rather than the self-serve 
style we used to use. 
*When a child is done eating, they pack up their lunch box and put it back in their cubby. And WASH HANDS. 
*If they do use school dishware, they will then scrape it and place it in the bins where dishwashing normally is. They will also place 
drinking glasses here. (We will not be using chicken/compost buckets this year.) The assistant will wash the dishes once lunch is 
finished. 



Social Distancing 
*Any time the children are singing, they will be asked to put on their mask before joining group on the carpet. If they don’t want to wear 
a mask, that is fine, but they will be asked to spread out around the room at tables which are positioned 6 feet apart. 
 
*Small tables will be spread apart in order to allow for work to be distanced. 
 
*Rugs will be run through high heat dryer cycles between use when used for floor work. In some classrooms, children will each have 
individual rugs which will be sent home each weekend for cleaning. 
 
*When children would like to choose work together (such as having a conversation on rugs next to one another, addition, or other small 
group work), they will be asked to go and wash hands and put on their mask first. When working alone, they may choose to wear a 
mask or not. If they don’t wear a mask, they need to place their used material on a “dirty work” shelf or bin. These works will be sprayed 
with sanitizer by staff before going back on the shelf. 
 
*For language and sound games, guides may bring students outside and use “airplane arms” to spread out before removing their mask 
in order to articulate. 

Cleaning/Sanitizing 
Laundry  
*We will have a new dryer in the building for use to sanitize all napkins, placemats, and rugs/towels 
*Laundry that is done as an activity gets thrown into the dryer cycle at the end of the day. 
 
Materials 
*Outside Toys- Each class has their own bucket of toys (balls, shovels, buckets) that gets sanitized at least once a day.  
*Each classroom will have “used materials” buckets. When a child is finished using a material without a mask on, they will be asked to 
place their material in this bucket for the assistant to sanitize before returning it to the shelf. 
*Cloth materials will be placed in a laundry basket for sanitizing in the dryer after each use. Assistants will run these dryer cycles when 
needed. 
 
Extra Cleaning 
*Classrooms will use our outdoor environment frequently as this is a safer place to be. At least three times per day each class is 
scheduled to go outdoors, although they may do so for additional times as well. Any time they head outside, the classroom will be 
sprayed down with sanitizer for a thorough cleaning. 
 
Other Changes 
 
Birthdays/Parent Observations 
*No treat will be served during Birthday celebrations. Each child may invite up to 2 adult guests to their celebration (infant siblings who 
are worn or carried are permitted). All adults in attendance must wear masks and sit at least 6 feet away from the group of children. 
*Classroom observations will be done in a similar way. Scheduled ahead and with a mask. I will give a COVID questionnaire and take 
your temp before entering the building. 
 

In the event of COVID exposure 
*If a child shows symptoms of illness in school, we will immediately separate that child into the office. Their family will be called for 
immediate pick up. The rest of the class will be taken outdoors, and the classroom will get a thorough cleaning. The families in that 
room will be alerted via email of potential illness in the community. 

*Children exhibiting symptoms associated with COVID will need to be excluded from school until symptom free for 72 hours. We will 
ask that their pediatrician is contacted as well, and that they have recommended that the child return to school before doing so. 

*If a child or staff member tests positive for COVID, we will alert the community via email. We will also notify DCYF (our licensing 
agency) and DOH (Department of Health) officials. Closures to that individual’s group (upstairs pod or downstairs pod) will vary based 
on DOH recommendations. Closures could last days or weeks depending on multiple factors. We will follow public health authority 
guidance on an individual incident basis. 

*If a family member of a child tests positive for COVID, we ask that that child stay home for two weeks from the day that they begin to 
quarantine away from infected family member, or until the infected individual is cleared of infection by a medical professional. We will 
alert the community of this potential exposure via email. 



WOODLAND COVID EXPOSURE FLOW CHART 

 

If a child has a known exposure to someone 
who has tested positive for COVID, they 

must remain home until either:
1. They have quarantiend for 7 days, have not 

shown any symptoms, and received a 
negative test result.

2. They have quarantiend for 14 days and not 
shown any symptoms.

If any member of the child's household 
is waiting for a COVID test result, the 
child should remain home until the 

result comes back.

IF NEGATIVE
The child may return to school 
immediately unless otherwise 

directed by a healthcare provider 
or Department of Health contact 

tracer.
If a healthcare provider 

reccomends  that the child receive 
a COVID test, then the child must 

remain quarantined until a 
negative result is received and a 7 
day quarantine period has passed 

symptom-free.

IF POSITIVE
See procedure for known 

exposure.
*The quarantine period begins when the child 

is no longer being exposed to the patient.*  



WOODLAND SICK POLICY FLOW CHART 

 

If a child exibits 
any smptoms 
that could be 
attributed to 

COVID

We will ask that 
they be picked up 

and that their 
healthcare 
provider be 
contacted.

IF NEGATIVE
The child may 

return 72 hours 
after symptoms 
have subsided.

If the healthcare 
provider 

reccomends  that 
the child receive 

a COVID test, 
then the child 
must remain 
quarantined 

until the result is 
received. 

If the healthcare provider
does not reccomend a test  

the child may return to 
school;

* 72 hours after symptoms 
have subsided.

* Or with a note from the 
healthcare provider clearing 
them to return and stating 

the alternate reason for the 
symptoms (such as allergies).

IF POSITIVE
The child may return to 
school once cleared to 

do so with 
documentation from a 

healthcare provider, 
and after receiving a 

negative test.
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